
GESTEM 2017 
Volunteer Training Presentation 

MAY 19TH 2017 
AURARIA CAMPUS, DOWNTOWN DENVER 

1255 10TH ST PLAZA, DENVER, CO 80204 
7:00 AM TO 3:00 PM 

Note, add PLAZA 
when using 

Google Maps 



Agenda 

• Introductions 
• Communication 

• Tips for communication – Talking about STEM with middle 
school girls 

• Logistics 
• Schedule 
• Directions 
• FA Qs 

• Event Contacts 
• Questions? 
 



Volunteer Summary 

• Presenters 
• Role: Lead students through hands-on, engaging STEM 

activities designed to expose students to STEM-related career 
fields.  

• Encourage Guides participation and interaction. Make use of 
them in workshop to help with activities and discussions 

• Guides 
• Role: Help students engage in workshop activities, answer 

(and ask!) questions throughout the day, and share your 
personal experiences in STEM careers. 

• Encouraged to get involved in workshops – ask your students 
questions and help them get the most out of the activities 

Presenter
Presentation Notes
Check with Michelle if there will be a presenter training



Guide Responsibilities 

• Beginning of Day 
• Attend guide orientation, join us for a cup of coffee and a breakfast burrito while we 

review the day’s plans 
• When students arrive, stand at your designated table, holding your group # high 
• As students arrive, mark their attendance on the provided registration list- you are now 

responsible for that student. Please leave the completed list on your table. 
• Introduce yourself to students 
• Play get-to-know your games, suggestions are coming! 

• During the day 
• Escort your group between workshops; Lunch will be in the PE Event Center where we 

kick off the event. 
• Look for volunteers if you are lost or cannot locate a campus classroom 
• Help engage the students during workshops and in the breaks. Share your experiences! 

• End of Day 
• Walk the girls back to the PE Event Center Gym for the closing remarks 
• Ensure all surveys have been completed. 
• Join us in in Turnhalle Hall in the Tivoli building at 1:30pm for volunteer wrap-up 



Presenter Responsibilities 

• Beginning of Day 
• After check-in, find your room and begin setup  
• Contact Michelle or Kate if you are missing anything (extension cords, etc) 

• During the day 
• Engage students in your workshops 
• Feel free to ask guides for help if you need it! 

• End of Day 
• Pack up your classroom  
• Complete your survey – Survey will ask you to quantify the cost of materials for your 

workshops as we can count them as in-kind donations (helps us with future grant 
applications). It may be helpful to think about this before the event when you have 
receipts, etc accessible.  

• Head to Turnhalle Hall in the Tivoli Building after you’ve cleaned up for volunteer 
wrap up 



Communication 

A FEW TIPS AND TRICKS FOR PROMOTING STEM FIELDS WITH MIDDLE SCHOOL GIRLS!  



Introductions – Guides and Presenters 

• When you first meet the girls introduce yourself and add 
a few extras to gain the their attention… Ex: 
• Why you originally wanted to work in a STEM field (e.g. got a math 

degree in college, or you saw something on TV that inspired you, 
you had a teacher that saw your potential in STEM or encouraged 
you in STEM class, etc.) 

• What was your “ah ha!” moment? 
• What is the best part of your job? 
• What was your favorite subject when you were in 7th grade? 

 
 



Interacting with Teen Girls 

• Try to get every girl involved in some part of your 
discussions and activities 

• Be excited about the activities, your energy will 
directly impact them 

• Be prepared to listen. Don’t interrupt. Ask more 
questions! 

• Let girls have a choice as much as possible 
• When you don’t know an answer, say so. Work 

together to find out the answer 



Guide Resources 
• While students are arriving, use games and brain teasers 

on your table to get the girls engaged 
• Use a “name game” to have the girls introduce 

themselves to the rest of the group. A few ideas are: 
• Name + Favorite subject in school, or  
• Name + Favorite after school activity, or 
• Name + Favorite book  

• Use an icebreaker game to make everyone feel more 
comfortable 
• The next slide offers some topic / question suggestions. Feel free to 

use these as inspiration. If, for example the question is “What is 
your favorite toy? Why?” Pause after she tells her answer, help 
connect her answer to something creative/STEM/Engineering. 
Make it interactive.  

Presenter
Presentation Notes
Do not forget to prepare icebreaker games for to be presented in guide welcome



More Resources 
• Is any of their family member in a STEM career?  if so, what does she/he?  If 

they don’t know encourage them to find out. 
• What math class are they taking now? Do they like it? What about it do they 

like/dislike? 
• What science class are they taking now? Do they like it? What about it do they 

like/dislike? 
• What is their favorite toy? why? If it is something that is creative, ask them 

what they like to create? Somehow relate it to how engineers create things. 
• Has any of their family gone to college? Where? What did they study? 
• Where do they think they want to go to college? Tell them where you went to 

college? 
• Have they ever participated in “take our daughters to work day”?  If so, ask 

about it. If not, encourage them to do it next year. 
• Do they like to read? What do they like to read? 
• Do they like puzzles? What kind - e.g. picture, Sudoku, crossword, scrabble 

(words with friends) 
• Do they play an instrument? What kind of instrument? Explain that music 

and math are related in the brain. 



Engage the Students 
• www.Engineeryourlife.org 

• “Girls will respond to engineering if it’s presented as creative, enjoyable, 
personally fulfilling, and making a difference in the lives of others. Young 
women also react positively to personal stories about what life is like as an 
engineer. If you’re able to convey your own personal excitement about 
engineering and can communicate what life and work are like as an engineer, 
you’ll have an engaged and curious audience of young women.” 

 
• Engineering Messages “Tip Sheet” from www.EngineerMessages.org 

• Show, Don’t Tell 
• Use Multiple Media 
• Be Consistent 
• Learn from Others 
• Collect Impact Data 

 
 
 

 



Change the Conversation 

• The National Academy of Engineering (NAE) tested 
messages to promote a more positive image of 
engineering. The most appealing messages are: 

Engineers make a world of difference.  
From new farming equipment and safer drinking water to electric cars and faster 
microchips, engineers use their knowledge to improve people's lives in meaningful 
ways. 

Engineers are creative problem-solvers.  
They have a vision for how something should work, and are dedicated to making it 
better, faster or more efficient. 

Engineers help shape the future.  
They use the latest science, tools and technology to bring ideas to life. 

Engineering is essential to our health, happiness and safety.  
From the grandest skyscrapers to microscopic medical devices, it is impossible to 
imagine life without engineering. 



Messaging 

Do’s 
Engineering is challenging — and so are the 
health sciences and many other fields – so 
what? It’s about working hard, not being 
brilliant 
Engineers help solve problems 
Engineers make a world of difference 
Engineers design and create for the benefit of 
society 
Consider Engineering if you like to help people  
Engineering is about collaboration and team-
work 
Engineers turn ideas into reality 
Engineering is about discovery, designing, using 
your imagination, innovation and contributing to 
society 
 

Don’ts 
Engineering is rigorous and hard 

You must LOVE math and science to pursue 
engineering 

You need to be really smart to be an engineer 

Engineers are nerds 

Engineers sit in front of computers all day 

Engineers are desk jockeys 

Dilbert is a good example of an engineer 

Engineering is all about competition 

Engineering is boring 

Only males make good engineers 
 



Interested in Learning More? 
• Check out SWENext – and encourage students to do 

the same! 
• Events, cool engineering related activities, information on 

different types of engineers and more can be found on the site 
• www.societyofwomenengineers.com/swenext  

• Engineer Girl 
• Aimed at middle school aged girls 
• www.engineergirl.org 

• Engineer Your Life  
• Engineeryourlife.org  
• Check Out: "Effectively Communicating Engineering Careers 

to Girls“ 

 

http://www.societyofwomenengineers.com/swenext
http://www.engineergirl.org/
http://www.engineeryourlife.org/


Day of Logistics 

WHERE TO GO & WHEN TO BE THERE! 



Schedule 
PRESENTERS GUIDES CHAPERONES STUDENTS 

7:00       
  
  
  

  
  
  
  

  

Presenter check-in, 7:15--8:30 
Guide check-in, 7:15--8:00 7:30 

  
8:00 Guide Welcome & Orientation 

8:00--8:30 Registration open:  8:00--8:45 Arrive with chaperones”  8:00--
8:45   

8:30 

Workshop set-up 

Girls arrive, find their groups, 
8:30--9:00     Find group table 

9:00 Welcome & Icebreaker activity 
9:00--9:30 

Welcome, Girls have icebreaker 
event with guides 

Welcome & Icebreaker activity 
9:00--9:30   

9:30 move to workshop 1 Move to PEP location  move to workshop 1 
  

Workshop 1:  9:45--10:35 Workshop 1:  9:45--10:35 

Parent and Educator 
Programming 9:45-11:30 

Workshop 1:  9:45--10:35 10:00 
  
10:30 set up for workshop 2 move to workshop 2 move to workshop 2 
  

Workshop 2: 10:45--11:35 Workshop 2: 10:45--11:35 Workshop 2: 10:45--11:35 11:00 
  
11:30 Lunch will be delivered to your 

workshop room 
Lunch in PE / Event Center:  

11:35 - 12:15 
Lunch will be brought to 

meeting room 11:35--12:15 
Lunch in PE / Event Center:  

11:35--12:15   
12:00 
  set up for workshop 3 move to workshop 3 

Parent and Educator 
Programming 12:30-1:15 

move to workshop 3 
12:30 

Workshop 3:  12:30--1:15 Workshop 3:  12:30-1:15 Workshop 3:  12:30--1:15   
1:00 
  

Pack-up surveys and return girls to 
ballroom by 1:30 

surveys and move to school 
tables to meet students surveys and return to ballroom 

1:30 
  Thank you and wrap-up 1:45--

2:30 
Thank you and wrap-up 1:30--

2:15 

Event closing Event closing 
2:00 Depart Depart 

    



Getting to the Auraria Campus 

• IMPORTANT: When using Google Maps, use this address: 
1255 12th Street Plaza 

• Parking – Tivoli Parking Garage 
• We recommend the Tivoli Parking Garage. Fee will be around $6 for the day, pay-on-exit 
• Map to the address 950 Walnut Street to arrive at the garage,  

• Surface Lots / Alternate Garage Options  
• 7th Street Garage – Lawrence Way and 7th Street – pay-on-exit 
• 5th Street Garage  - 5th Street and Walnut Street – pay machines, by license plate number 
• Surface Lots are available around campus and you can pay at the machines 

• Lightrail:  
• Auraria West Station and Colfax at Auraria Station are recommended stops 

• Volunteer check-in: 
• Proceed to 1255 12th Street Plaza, the PE / Event Center for check in. 
• Only one person from each workshop team needs to check in 



Auraria Campus Parking Map 



Auraria Campus Map 



Emergencies 

IN CASE OF EMERGENCY AT THE EVENT 
If you have an emergency, such as a medical issue, security, etc. you 

should take the following actions. 
• The primary response team is the Campus Police department 

which includes dispatch.  
• Dialing  911 from any campus phone or any of the emergency 

boxes found around campus will go directly to Campus Dispatch.   
• From a personal cell, you will want to dial 303-556-5000.  Calling 

the Campus Dispatch gets Campus Police to any emergencies 
quickly and even if there is a need for fire department or EMT, 
response time is faster going through Campus Dispatch than the 
city. 

• After calling the emergency numbers, please return to the 
registration area to make the GESTEM planning team aware of the 
issue 

tel:(303)%20556-5000


Guide Schedule Notes 
• Morning Check-In (please arrive between 7:30 and 7:45am) 

• We will have guide orientation and welcome from 8-8:30am in the PE 
/ Event Center 

• New this year, we will have coffee and breakfast burritos available for 
all attendees. 

• Girls will arrive at your table starting at 8:30am and continuing until 
everyone is checked in. 

• After girls arrive, please take attendance on your roster – turn this 
sheet in when you leave the PE / Event center table  
• Note if you plan to bring a student with you: We intentionally put volunteer 

guides and their students in different groups. This ensures that the guide 
can focus on getting to know and share experiences with the 10 students she 
is leading and the student can learn from her guide as well about a different 
experience or perspective. 

• Throughout the Day 
• Have girls complete their surveys in between workshops 
• Don’t enter next workshop until Presenters are ready 
• Take bathroom breaks during the passing periods 

 



Presenter Schedule Notes 

•Morning Check-In (by 8:30 a.m.) 
• Workshop 1 begins at 9:45am. Please arrive between 7:15 

and 8:30am, making sure to give yourself enough time to 
set up 

• If you have an easy workshop setup, feel free to bring a 
book or go grab a cup of coffee  

•Throughout the Day 
• Between workshops you have 10 minutes to re-set your 

presentation 
• Please invite the groups in once you’re set up 
• If you need anything, please call Michelle or Kate 

 



Lunch  

• New this year, Students and guides will return to the PE / 
Event center to have lunch at your original table 

• Presenters will eat in their classrooms, the GESTEM team 
will deliver based on the registration order 

• A simple box lunch will be provided with a choice of turkey, 
ham or veggie sandwich. Lunches also include a whole fruit, 
a cookie, and a bottle of water 

• Food allergies/dietary restrictions 
• We are not planning to accommodate any food restrictions this year 
• GUIDES: Please bring your own lunch if the box lunch provided does not 

meet your needs 
• PRESTENTERS: You may bring your lunch or choose from campus dining 

options (There is a food court in the basement of the Tivoli building on 
campus.  https://www.ahec.edu/files/general/Food-Vendor-Map.pdf) 

 
 

 

https://www.ahec.edu/files/general/Food-Vendor-Map.pdf


Surveys  
• Students 

• Students will be asked to complete a short survey about each workshop. The surveys will be part of 
the guide check-in packet. 

• After each workshop please take the time to have your students complete the surveys and pass 
them back to you.  

• Please return your groups' surveys at volunteer wrap-up  

• Guides 
• Please take notes throughout the day and complete the online survey no later than Monday, May 

29th. 
• Survey Link: http://www.swe-rms.org/gestem-volunteers.html  

• Presenters 
• Your survey will be part of your check-in packet 
• Please complete your survey and return it to us at volunteer wrap up 
• Feel free to leave your materials in your workshop room once they are packed up while you attend 

the wrap up 
• If you cannot attend the wrap-up, please turn in your surveys before you leave 
 
Please attend the Volunteer Wrap-up at 1:45 pm after dropping your group in the PE / Event Center – 
a Thank You Gift will be waiting there for you! 

Please come to Turnhalle Hall in the Tivoli building 

http://www.swe-rms.org/gestem-volunteers.html


Company Photo Schedule 

• Photos will be done in Turnhalle Hall in the Tivoli Building during 
the formal volunteer wrap-up 

• Only the large teams have pre-assigned time-slots; if your team is not 
on the list we will fit you in between the larger groups.  

• Please help us get to everyone by organizing your team and being ready 
on time. 

• We will send the photos to each team contact for your use (company 
website, newsletter, etc). 

• You are welcome to bring a company or organization banner or sign for 
the photo 

 
•Schedule: TBD 



Photo Info 

• We will be photographing throughout the day with the goal of taking 
a few photos in each workshop. These photos will be properly edited 
before distribution to protect the students. Please contact 
swe.gestem@gmail.com after the event if you are interested in 
getting a copy of any photos from your workshop. 

• Some of our students do NOT have signed photo releases. These 
students can be identified by their red name tags.  
• If you take photos or video during the day, please make every effort not to 

capture these students.  
• After the event, make sure to thoroughly review all photos/videos prior to 

distribution and do not use any that include a student with a red name tag.  
• We also ask that you edit any photos after the event to remove 

student names and schools from their name tags.  
• Guides – please ask your students to wear their name tags near the 

top of their shirts so they are visible! 



Photo Info - Example 

Photo 1: 
• Good:  

• No students in the background to worry about 
• Student in the red shirt has her name and school 

removed from the name tag 
• Bad:  

• Student 2’s nametag is not visible 

Photo 2: 
• Good:  

• Both student’s nametags are visible and white 
• Students names and schools removed 

• Bad:  
• Student in the background does not have a visible 

tag 



FAQs 
• What should I wear? 

• Something comfortable! 
• A company polo or SWE logo shirt is always great 
• A sweater/sweatshirt in case workshop rooms are cool 
• A watch (or your phone) to keep track of time 

• What should I bring? 
• The minimal amount possible – we do not have anywhere to store your 

coats, purses, or bags 
• We can put some items under the tables in the registration area. We cannot 

guarantee security. 
• A water bottle 

• What about breakfast and lunch? 
• Breakfast: we will have complimentary coffee and breakfast burritos 

avaialble 
• Lunch: also included! Choices are a box lunch with turkey, ham or veggie 

sandwich + fruit + a cookie.  
• Bottled water will also be provided throughout the event 



SWE-RMS is a 501(c)3 Organization 

• We are a 501(c)3 organization – your expenses are tax deductions! 
• EIN number is 84-1127067 
• Expenditures count towards your itemized deductions on your annual taxes 
• For deductions less than $250, no letter from the organization (SWE-RMS) is 

required, just save your receipts. 
• Additional details: IRS Publication 526. 

• Travel expenses: 
• Parking for the day 
• Gas at the federal mileage reimbursement level: 

https://www.irs.gov/uac/newsroom/2016-standard-mileage-rates-for-business-
medical-and-moving-announced 

• Workshop expenses: 
• Any materials you purchased (save your receipts)  
• Printing: $0.10/B&W page, $0.50/Colored page 
• If you need guidance on other costs, feel free to contact gestem.presenters@gmail.com 

• Donation letters:  
• If your total for the day exceeds $250, we can write you a letter for your taxes 
• Please send a copy of all receipts, printing quantities, etc.  

• Email: swe.gestem@gmail.com  
• Mail: SWE-RMS, PO Box 260692, Lakewood CO 80226 

https://www.irs.gov/uac/newsroom/2016-standard-mileage-rates-for-business-medical-and-moving-announced
https://www.irs.gov/uac/newsroom/2016-standard-mileage-rates-for-business-medical-and-moving-announced
mailto:gestem.presenters@gmail.com
mailto:swe.gestem@gmail.com


Volunteer Wrap Up 

Please join us in Turnhalle Hall in the 

Tivoli building 
• Guides, please come right after you drop your 

group in the PE / Event Center 

• Presenters, feel free to pack up and then head over 

• We will collect some feedback on the event and 
give you a thank you gift 



Thank You & Questions! 

• Your time and energy are greatly 
appreciated. 

• We could not hold this event without 
the participation and commitment 
from volunteers like you. 

• You are making a difference in 1100+ 
girls’ lives! 

• Your enthusiasm for STEM activities 
will make this day memorable for each 
girl in your group. 

 
 
 

Image courtesy of: newvaluestreams.com 



Event Day - Contacts 

CONTACT ANY OF LISTED NUMBERS FOR QUESTIONS, LOGISTICS, SECURITY & 
EMERGENCIES 



Contact Info 

• Sarah Gilmore – GESTEM Chair 
• Cell: 303-808-9148 

• GESTEM Hotline 
• Text or call: 720-593-9640 for fastest response! 

• Michelle Narciso – Presenter Coordinator 
• Cell: 720-883-3940       Email: Gestem.Presenters@Gmail.com 

• Kate Rayon– Presenter Coordinator 
• Cell: 219-613-4459 

• Auraria Campus Security (& Emergencies) 
• 303-556-5000 
• 911 from any campus phone  

tel:(303)%20556-5000


Questions? 
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